
The tool bar as modeled below could be located on the bottom or top of your screen. Not all features are available on every zoom as each host has 
the option on which features are available when they set up a meeting. 
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Participants in the meeting will appear on this screen 

Click here to change the participants 

view to speaker or gallery view. 

Click here to enter or 

exit full screen mode. 

Click here to 

leave the 

meeting. 

Click here to raise 

your hand, clap, or 

send emoji symbols 

to represent your 

feelings. Click here to 

view the 

chat 

window and 

text. 

Click here to view the 

participants list of 

those on the call. 

Click here to turn on/off 

your video. It is 

recommended that you 

have your video turned off 

to save bandwidth. 

Click here to 

mute/   

unmute 

your 

microphone. 


