B4 Maryland 4-H Online Handbook
Online Family Enroliment

Youth Member Enrollment

Maryland 4-H enrollment follows the calendar year. 4-H youth members and adult volunteers must enroll in the Maryland
4-H program each year to participate in 4-H clubs, projects, programs, events, and activities.

Each year on January 1, the 4-H Online system “re-sets” all youth and adult membership records for the new year. Shortly
after the system re-sets, 4-H Online will be open to accept enrollment for the new program year. To enroll in Maryland
4-H, each 4-H family must create or log in to their family profile, and individually enroll each family member who wants to
participate in 4-H. While new members can join 4-H at any time during the year, youth members who are returning for
another year of 4-H should re-enroll by March 1.

All Maryland 4-H youth members pay an annual state enrollment fee of $10.00 per child. The enrollment fee is “capped”
at $30.00 for a family; if more than three children from a family are enrolled in 4-H the family will pay a maximum of
$30.00. The enrollment fee applies to 4-H members of all ages, including Cloverbuds. There is no enrollment fee for
adults.

The annual enrollment fee must be paid through 4-H Online when the youth member is enrolled. 4-H Online payment
requires a valid bank-issued credit/debit or a prepaid debit card. The credit/debit card number must be entered when
the youth enrollment is submitted, but the fee is not charged to the card until the enrollment is approved by the
county/city 4-H Online Manager. Each youth member’s enrollment fee is charged to the card in a separate transaction.
The first three youth enrollments approved for a family are charged for the $10.00 enrollment fee; any additional youth
members of that family are not charged a fee because the family cap has been met.

After a card number has been entered for payment once, it remains linked to the family profile so it does not have to be
entered again. Credit/debit card numbers are not stored in the 4-H Online; they are only processed through the system.
4-H Online is certified as a secure financial processor. Families can manage their linked payment methods in their 4-H
Online family profile.

Some counties and/or clubs may charge additional enrollment fees to cover cost of supplies, materials, insurance, etc.
Follow the instructions of the county or club regarding payment of those local fees. County/club fees are NOT paid through

4-H Online at this time.

To enroll a youth family member in 4-H, follow these steps:

Locate or create the youth member record AR %
e If the youth already has a Member record, click the o e
“Enroll Now” link next to the name Gt

e If the youth does not have a Member record, click “Add
Member” and create a new youth Member profile

Ancaialla Closy 73 +H (Clubtember)
o Refer to the Family Profile help guide for
information on creating member profiles i =m
o Once the youth Member profile is created, you will
see the first enroliment screen (clubs) e o - e
DO NOT create a new Member record if one already exists! ol =

University of Maryland programs, activities, and facilities are available to all without regard to race, color, sex, gender | UNIVERSITY OF
identity or expression, sexual orientation, marital status, oge, national origin, political affiliotion, physical or mental MARYLAN D
disability, religion, protected veteran status, genetic information, personal appearance, or any other legally-protected class. | EX T ENSION
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1. Clubs

Youth members must choose at least one Club to join 4-H.
You can learn more about the clubs available in your
county/city 4-H program by contacting your local 4-H office.

After reading the instructions for the Clubs section, click
“Select Clubs.”

A window will open that displays all clubs in your
county/city 4-H program that are accepting members. You
will see only clubs that are located in your 4-H county/city.
Click “Add” to select a club and add it to your enroliment.
Click the “Select Clubs” button and repeat to add more
clubs, if you like. There is no limit on the number of clubs a
4-H member may join, but 4-Hers are expected to actively
participate in each club.

When enrolling in 4-H Online, 4-Hers may only choose
clubs that are located in the county/city where they are a
member. If you want to join a club that is located in a
different 4-H county/city, contact your local 4-H office for
assistance.

If you have chosen more than one club, you must
designate one as your primary club. If necessary, click the
“Change to Primary” button to mark the club you want to
be your primary club.

To remove a club from your enroliment, click the trash can
icon.

Once you have added all clubs you want to participate in
for the 4-H year, click the “Next” button.

Youth members and Clovers must select at least one club for
membership. If you select more than one club, please designate ol st00

Clubs

which club is your primary club.

Adults who serve as Club Voluntsers will be required to
designate a 4-H Club.

»»»»»

Charlie Clover
20002021 Evvoliet

p Do &4 Gomemunty b

Choose your Chage 1 Primary Training Co 4+ Gommur
Primary club
e 41100 €t

Charlie Clover
002021 Envelimet
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2. Projects

Youth must select at least one 4-H project. There is no
limit to the number of projects a 4-Her can select, but s/he
must be willing to complete project work in each of them.
Project work may include attending meetings, giving talks,
creating exhibits, entering contests or fairs, completing a
4-H Project Record Book, etc.

Cloverbud members (ages 5-7) may only enroll in the
Cloverbuds project. The Cloverbuds project includes a
variety of age-appropriate activities on different topics.

Youth new to 4-H who do not know what projects they want
to pursue are encouraged to choose the “Exploring 4-H”
project.

After reading the instructions for the Projects section, click
“Select Projects.”

A window will open that displays 4-H projects the member
may choose from. To select projects:

Select the Club with which you want your project to be
associated. Only clubs you added to your enroliment in the
previous step will be displayed.

Click the “Add” button next to the project you want to add
to your enrolliment. Click the “Select Projects” button and
repeat to add more projects, if you like.

Certain projects will have required agreements or
acknowledgements that must be completed before the
project can be added to the enrollment. The projects are:

Animal Science Projects:

The Maryland 4-H Code of Animal Science Ethics applies
to all 4-H projects involving live animals. It will appear for
each animal science project the 4-Her chooses. The 4-Her
and a parent/guardian must read, agree to, and sign the
agreement by typing their names in the required fields.

The project may not be added to the enroliment unless
agreement is documented.

The Code of Animal Science Ethics is required even if the
4-Her does not intend to show or interact with live animals
as part of the project. Contact your local 4-H Educator if
you have questions about the Code or how it applies to
your project.

KiAILAK
HAHAN: 98
Member List

Dashboard
Profile

Enrolment (] (] o o (-] (<]
Cuestons soms Payment con

Charlie Clover
2020-2021 Envoliment.

Events

Youth Projects

4H youth members must chooss at l:
wish.

. Animal
Code of Ethics when selecting the project(s)
. the Horse & Pony

when selecting the project’s)

Clover Project
4:H Clovers may only enrolin the "Clovers’ project, which includes a variety of acthvties related to
iffrent topic areas

Adult Project Volunteers

as Project Vol

Project Materials and Curriculum

ADVENTURES N SCIENCE

sernsEAE
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Shooting Sports Projects:

The Shooting Sports Project Consent notifies 4-Hers of the
potential risks of participating in Shooting Sports project
activities. It will appear for each Shooting Sports discipline
project the 4-Her chooses. The 4-Her and a parent/
guardian must read and sign the acknowledgement by
typing their names in the required fields. The project may
not be added to the enroliment unless agreement is
documented.

Horse & Pony Project:

The Horse & Pony Project Consent notifies 4-Hers of the
potential risks of participating in Horse & Pony project
activities. The 4-Her and a parent/ guardian must read and
sign the acknowledgement by typing their names in the
required fields. The project may not be added to the
enrollment unless agreement is documented.

Review your project list before continuing to the next step.

To remove a club from your enrollment, click the trash can
icon. If you want to change which club your project is
associated with, delete the project, click the “Select
Projects” button, choose the correct club and project, then
add the project back to your enroliment.

Once you have added all projects you want to participate in
for the 4-H year, click the “Next” button.

KR

Member List

nnnnnnnnn

Select Prgjocts

club

Trahing Go 4-H Dog Glu>

N

j Shooting Sports Project Consent

Charlie Clover
2202021 Evollment

3. Questions
After reading the instructions, click “Next” to go to the
Questions page. Complete the enrollment questions.

About You:

Some questions already be filled in based on information
you entered when you created your record. Questions with
a red note are required and must be completed before you
can move to the next step.

Questions include demographic data that is collected by
the national 4-H program. Please choose the best answer
to describe yourself.

mmmmmmmm

AL 98

Questions

Charlie Clover
[ —

s
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SChOOI: School

Choose the county/city where the 4-Her attends school.
Once the county is selected you can choose the school
district (public or private) and name from the following two
drop-down menus.

If your school is not listed in the district and/or name fields,
click the button beside the next statement and enter the
school name. You can then choose the type of school
from the drop-down menu. School types include home
school, charter school, magnet school, special education,
vocational education, and more.

Military:

Choose the appropriate statement. If a family member is
serving in the military, choose the branch and component
from the drop-down menus below. If more than one family
member is serving in the military, report information for the
one most closely related to the 4-Her.

Other Questions:
Answer questions related to your preferences. This
information will be used by your local 4-H office.

Health Information:

Parents are asked to provide information related to the
youth member’s physical, social, and emotional health as it
may affect their participation in 4-H programs, activities
and events. Questions relate to allergies, dietary
restrictions, special needs, etc. A yes or no answer is
required for all questions; details are encouraged for all
“yes” answers.

This health information is used for program planning
purposes only. Additional, more detailed health forms and
releases may be required for 4-H events or activities such
as camps, overnight trips, contests, etc. Any additional
health forms will be collected as part of the registration
process for the specific activity or event.

As with all information in the 4-H Online system, health
information will be protected as confidential. Only 4-H
professionals with administrative access to your record will
be able to view it.

Click the “Next” button at the bottom of the screen to
move to the next section.

® Please select your school from the list below, by selecting your school's county, then district and then
your school

School County requirsd
School District required

School Name required
v
If you are unable to locate your school in the list above, please enter the school name and type, in the
fields below

School Name

School Type

Military

Family Member Military Service required

No One In My Family Is Serving In The Military v

Branch of Service

Branch Component

Other

Correspondence

Choose your preferred method of correspondence below. Correspondence will be sent to the address/e-
mail address listed in your 4-H Online membership profile. Please note your selection here does NOT
limit the correspondence you receive to one method or the other; you will receive information by both e-
mail and mail. However, your selection here will help your local 4-H Office determine the best way to
share important program information with you

Preferred Method of Correspondence required

O Mail

Email

Health Information - 4-H Member

Please answer the following questions regarding the 4-Her’s general health and wellness
Parents/guardians are strongly encouraged to provide the requested information so that Maryland 4-H
faculty, staff. and volunteers can best mest your child's needs. Parents/guardians are also encouraged to
discuss any health concerns that might affect a 4-Her’s participation in certain activities with the club or
program leader. In many cases, accommodation or assistance can be given to help the 4-Her have a full
positive experience.

This information will be used for program planning purposes ONLY. Youth and adults who attend certain
4-H events and activities (including camps) will be required to complete and sign a comprehensive 4-H
Health Form as part of the registration process

Do you have any food allergies? required

O Yes (Describe below)

QO No

Food Allergies: What are they and what reaction do they cause?

Do you have any environmental allergies? required

O Yes (Describe below)
) No

Equal Access Programs
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4. Consents

Two consents are required for youth enrolliment in the e Charle Clover
Maryland 4-H program: ° ° ° ° °

e Maryland 4-H Code of Conduct consents
° Maryland 4-H PUbllCIty Release Maryland 4-H Code of Conduct e
After reading the instructions for the Consents section click
“Show Consents” to continue. Py Rolaass
AR 98
MembarLizt Charlie Clover
Code of Conduct
The Code of Conduct outlines behavior expected of 4-H 2 2 2 2 2
members and families. Youth and parents/guardians st omas | =
. Maryland 4-H Youth Code of Conduct ees
should review the Maryland 4-H Code of Conduct together
when enrolling. Both the 4-Her and a parent/guardian Mo o e ot o e,
must electronically sign the Code of Conduct by typing e v W
their names in the fields and clicking the “I agree”
statement to proceed with the enroliment.
AR 98 '

Publicity Release

Maryland 4-H uses photos and video of 4-H programs, petbon
. g g .. The Maryland 4-H Program and the University of Maryland often use images of “4-Hers in action” to
activities, and events for recognition and publicity promotsprograms ans aciites, recognizs achisvement. and shars e un of 4. Maryland £
Enroliment members and adults may be photographed or videotaped at 4-H events on the local, state, and national
Events

purposes. Parents/guardians may choose whether 4-H
can use images or likenesses of their child for these

Member List

Maryland 4-H Publicity Release

level. Images identfying 4-H youth will not be publicized without permission of a parentguardian, which

must be indicated in the 4-Her's current year 4-H Online record. This permission must be renewed

annually, at member enrollment

In publicly sharing photographs and video of 4-H events, Maryland 4-H takes reasonable steps to protect
Yyouth's privacy and safety. Such actions may include identifying 4-Hers only by first name and county or
club affiation, or by not specifically naming photolvideo subjects. In some cases older 4-Hers who have
eamed high awards or recognition may be identified by full name such as for a press release or
interview. Photos or video of 4-H youth will be posted by Maryland 4-H ONLY to official 4-H, UME. and
University websites or soclal media accounts. Images will not be sold. Specific permission may be
required to share images made at some but not all 4-H events.

purposes. After reading the Publicity Release document,
select the appropriate option and electronically sign by
typing the 4-Her’'s name and parent/guardian’s name in the
fields. Both names must be typed and an “agree” or
“disagree” Option must be Chosen to proceed With the publicly or privately, including posting to oficial -H and Universiy of Maryland websites and social media

accounts. Neither you, your child, or any other party will receive financial compensation for use of these
enroliment.

If you choose to decline use of your own/your child's image for promotional purposes, Maryland 4-H
UME, and the University of Maryland will not share photos or video featuring youlyour child. Your
imagelyour child's image may stll appear in group o action/activity photos, but sihe will not be
specifically identified or named

If you give permission to Maryland 4-H, Universtty of Maryland Extension (UME), and the University of
Maryland College of Agriculture and Natural Resources (AGNR) to create, use, and publish photographic
or video images of your child for educational and promotional purposes, the images may be exhibited

Member Name required

Parent / Guardian Name resuired

I give my permission to Maryland 4-H, University of Maryland Extension (UME), and the
O University of Maryland Callege of Agriculture and Natural Resources (AGNR) to create, use, and
publish photographic or video images of my child for educational and promotional purposes.

1do NOT give permission to use or publish photographic or video images featuring my child for
educational or promotional purposes

Equal Access Programs Youth Member Enrollment - 6
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5. Payment

Maryland 4-H charges a $10.00 enroliment fee for each
youth member. You will see the fee reflected on the
record.

Note: If you enroll more than 3 youth members of your
family, you will see the $10.00 fee on each individual
enroliment record event though the $30.00 family fee cap
will be applied.

A payment method must be selected for the enroliment fee
before the enrollment record can be submitted. Payment
must be a valid bank-issued debit/credit card or a prepaid
debit card with sufficient funds available.

If you do not already have a payment method saved in
your family profile, add card information in the fields and
click “Add Credit Card.”

Note: Once you add a card, it will be available for you to
select when enrolling additional 4-H members.

If you already have a payment method saved in your family
profile, you may select the existing card or add a new card.

Note: Card information can only be viewed and edited by a
family member in the family profile. 4-H Online Managers
cannot access or edit card information.

Review the Terms of Payment and click the agreement
button.

Click “Next” to proceed.

Note: A valid credit/debit card number must be entered
or selected to move to the next step. If you cannot
proceed to the next screen, be sure you have entered a
valid card and checked the Terms of Payment

Agreement.

-
FURSTAN: 88

Charlie Clover

w21 Enrallme;
L] (] (] o o o

cus Proscs Questons consents Pavment

Select a payment method
Selacta Card

o

Add New Card Totsl 100

a4

Temms of Payment

ENROLLMENT FEES

The State Enrollment Fee will be charged to your designated payment method (creditdebit card) when
the enrollment is approved by the County/City 4-H Online Manager. Enrollment Fees are nonrefundable
once the enrollment is approved

EVENT REGISTRATION FEES

Maryland 4-H generally does not grant refunds for event registration fees. Refer to event guidelines and
registration materials for event-specific payment and refund policies

CHARGE-BACKS AND NSF FEES

Maryland 4-H will assess a $25.00 fee for payments that are charged back due to dispute or returned for
nonsufficient funds (NSF)

UNPAID FEES

Maryland 4-H reserves the right to refuse registration for 4-H events or programs to a member/family for
past due unpaid fees.

| understand and agree to these Terms of Payment. required

Back

MARYLAND
B % Equal Access Programs
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6. Submitting Your Enroliment
Review the enrollment and fee information. You will see
that payment status is “Pending.”

If you want to make changes, use the “Back” button at the
bottom of the screen to return to the page you wish to
update. Make the necessary changes then proceed again
to the Confirmation screen.

If the information is correct, click the green “Submit”
button to complete your enrollment.

When you submit the enroliment, you will no longer be able
to edit or change the record. The record will then be
reviewed and approved by your local 4-H program’s 4-H
Online Manager. The enroliment fee will be charged to
your payment method when the record is approved by the
4-H Online Manager.

If your family enrolls more than 3 youth members, your
payment method will be charged for the first 3 members
approved ($10.00 per member x 3 = $30.00 family cap)
Family youth members approved after the family fee cap is
reached will not be charged the enroliment fee. The
“family discount” will be reflected on the youth member’s
enrollment fee invoice.

Profile Charlie Clover

20202021 Envelimant

Selectsd Projects

DOGS - Training C 4-H Dog Club,

FOUD & RUTRITION - Tai

SHOOTING 5

S GENERAL - Tralning & 44 Dog Clob

7. Confirmation

After you submit your enroliment, you will be returned to
the Member List of your family profile. You will see the
youth’s Enrollment Status has changed to “Submitted.”

You will also receive an email confirmation that the
submitted record has been received. The email will be
sent to the email address listed in your family profile. If you
don’t see the email within 15 minutes of submitting your
enrollment, check your email filters and spam folders.

The local 4-H program’s 4-H Online Manager will review
the enrollment record. If it is complete, s/he will approve
the record and the 4-Her is “officially” enrolled! You will
receive an email confirming the approval and reminding
you that the enroliment fee was charged to your payment
method.

If the 4-H Online has a question about or finds an error in
your submitted enroliment record, it will be returned with
instructions to correct the discrepancy and re-submit.

If you have questions about the Youth Enroliment process,
contact your local 4-H office. They will be happy to help!

RIAND

Member List

EE
Z=%

z

arily

fuents | ® addMember

Credit Cards

Member Programs

Charlie Clover
Mar 17,2010

Charlie Clover

Thank you for submitting your enroliment for the 2020 4-H Program Year. Your
enrollment request is currently pending review and approval by your local 4-H
office. You will receive a confirmation e-mail when your enrollment is approved.
Please note the annual enrollment fee will be charged to your selected payment
method when the enrollment is approved

Each year, we take a moment to learn about the 4-H experiences of our youth! If
you were a 4-H member (age 8-18) last year, we invite you to take a few minutes to
complete a brief survey about your 4-H Experience. Please click the link below to
complete the survey. Thanks for helping us Make our Best Better!

4-H EXPERIENCE SURVEY

If you should have questions regarding 4-H, please feel free to contact your
county/city 4-H office. We ook forward to sharing a fun-filled year with you in
Maryland 4-H!

This email was sent to "CalvertFamily4H@gmail com" by 4-H Online

RegistrationMax LLC - 4301 W. William Cannon Drive Austin, TX 78749
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